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Welcome to Global Scholars Academy 
Dear Parents and Guardians, 

 
Welcome to the 2026-2027 academic year at Global Scholars Academy (GSA)! We know 
determining where to send your child to school is an important decision, and we are thrilled you 
have chosen GSA to partner with you in providing a quality education for your child. 

At GSA, our goal for this school year is to inspire our scholars to work hard to achieve academic 
excellence. We will offer scholars a consistently supportive environment, fill each day with 
experiences that lead to this academic excellence, and help each child build an expansive network 
of family, educators, and advocates that will support them in their life journey. 

GSA is more than a school. It is a life-changing experience that will give your child a foundation to 
succeed in today’s knowledge-driven, global society. Our Core Values: Protection, Affection, 
Correction, and Connection will guide our teaching and learning efforts. We will deliver a specially 
designed curriculum that will build on best practices that foster curiosity using real world 
experiences. We want to encourage the development of the whole child in a safe, supportive, 
culturally-diverse environment. GSA wants all scholars to realize their full potential and have the 
freedom to create, explore and become the best that they can be! 

We look forward to partnering with you and welcome you to GSA! 
 

Dr. Trixie J. Brooks Dr. John Hargrove 
Head of School Assistant Head of School 
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Purpose 
This handbook is designed to serve as a guide, not an all-inclusive list of rules, but rather an 
outline of expectations and procedures which contribute to the operation of our school. The 
information found on the following pages is compiled for the use of parents and scholars of Global 
Scholars Academy. 

 
Mission Statement 
Our mission is to create a public education system that is culturally responsive, that supports 
academic success, and which serves as a gateway to unlocking every child's unique gifts. Our 
curriculum fosters curiosity in our scholars and aspires to give them a sense of personal, financial, 
and academic responsibility that they can carry with them throughout their lives. Regardless of a 
scholar’s socio-economic circumstance, we believe that a high-quality education should give 
scholars the ability to know and unlock their power for personal achievement. 
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Global Scholars Academy Creed 
I pledge my loyalty to Global Scholars Academy, 

In my heart and in my mind, you shall remain, 

I am a seeking to be a scholar, 

Failure is not an option today or tomorrow. 

I am destined for greatness and in that I believe, 

In all my efforts, I will seek to achieve. 

I will be disciplined, focused and on time, 

Courteous, responsible, organized and kind. 

As a proud eagle, I will soar to new heights and 

Accept the challenges before me. 

I am on a mission to elevate myself, my community, 

and all of humanity. 
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Global Scholars Academy Core Values 

GSA promises to help our scholars succeed academically and guarantees Protection, Affection, 
Correction, and Connections. This schoolwide model encourages scholars to follow the GSA 
Way! 

Protection 
● Safe, healthy, harm-free environments 
● Knowledge and the habit of learning 
● Cultural competence, self -confidence, and a positive “counter-narrative” 

 
Affection 

● Nurturance, kindness and compassion 
● Dependability and consistency 
● Love and care = affirmation 

 
Correction 

● High expectations; attention to doing what is right; encouragement 
● Resilience, self- discipline and restitution when wrong 
● Constructive challenges 

 
Connections 

● Sense of belonging, “we-ness” and unity of purpose 
● Linked to networks of people and opportunities to develop civic encouragement 
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Board of Directors 

Chairperson 

Reverend Kenneth Hammond 

Vice-Chairperson 

Judge Dorothy Mitchell 

Treasurer 

Mr. William G. Smith 

Secretary 

Mrs. Shelton Gore 

Members 

Mrs. Tammie Hall-Roberts
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Global Scholars Academy 
Faculty & Staff 

STAFF 
 

Head of School Assistant Head of School 
Dr. Trixie J. Brooks Dr. John Hargrove 

 
Extended Day, Communications, School Accountant 
& Special Events James Wagner 
Tasha Dixon 

 
Executive Administrative Assistant Office Manager/Data Manager 
Amy Noble Essence Chism 

 
Behavior Specialist Exceptional Children Coordinator 
Victor Bullock George Koop 

 
Director of Technology School Counselor 
Chaz Holman Jennifer Jones 

 
School Nutrition Data Compliance Manager School Nutrition Manager 
Bettie Lyons Kathy Whited 

 

 

 

 

 

 

 

 

 

 



12 

 

 

 

FACULTY 
 

Kindergarten/1st Grade Teacher Kindergarten/1st Grade Instructional Assistants 
Kimberly Robinson Anita Brand, Zekhaiya Robinson (Long-Term Sub) 

 
2nd Grade Long-Term Sub 2nd/3rd Grade Instructional Assistant 
Anita Dixon Mary Shoffner 

 
3rd Grade Teacher       4th Grade Homeroom 
Morgan Gregory           Dr. Bonita Green 

 
5th Grade Homeroom 6-8 Math 
Adith Williams-White Gwendolyn Jackson-Taylor 

6-8 English Language Arts/Social Studies 6-8 Science 
Keith Woodley Dr. Lolita Jones-Smith 

 
STEAM Art Teacher 
Dr. Rachel Person Devin Davis 

 
Physical Education Teacher Mandarin Teacher 
Callie Pratt Jeane Carpenter 

 
ESL Acad. Gifted Teacher/Testing Coordinator 
Magdalena Pizarro Sharon Watford 
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2026-2027 School Calendar 
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Things to Know about GSA 
Office Hours: Monday-Friday, 7:30 a.m.-5:00 p.m. 

 
Office: 919-682-5903 Fax: 919-854-3900 

 
GSA is a year-round school with an extended day program. 

 
Instructional Day Arrival Time: 7:30 a.m. – 7:45 a.m., Scholars should NOT arrive before 7:30 
a.m. and must be dropped off in the care of an adult and/or GSA staff member. 
 
Instructional Day Dismissal Time: 5 p.m., Scholars should NOT be picked up before 5 p.m. 
unless barring extenuating circumstances. 

Drop-off and Pickup: Scholars must arrive between 7:30 a.m.-8 a.m. Scholars are 
considered tardy after 8 a.m. Scholars must be picked up by 5 p.m. 

 
Carline: Please enter the Club Blvd. driveway in front of the school. You may let your child(ren) out 
of the vehicle only if there is a school employee present. If there is not a school employee present, 
check your scholar in at the front office. 

 
Uniform: All scholars are required to wear the school uniform, which consists of GSA brand polo, 
navy blue bottom and black shoes. Swag/Jeans Day passes, which allow scholars to wear 
non-uniform items, are only permitted on Fridays. 

 
School Closure: GSA follows Durham Public Schools’ lead regarding inclement weather/snow 
days. We will use all accessible means of communication including, but not limited to, phone 
messages, social media, email, and Class Dojo. 

 
Prohibited Items on Campus: Electronic games/devices, mobile phones, alcohol, any tobacco 
items, toys, balls, trading cards, radios, CD players, iPods, headphones, rubber bands, and any 
other items that inflict harm. 

 
Parent Volunteers: Parents are required to volunteer throughout the school year. Parents can 
choose to be a Tier 1 or Tier 2 volunteer. Tier 1 Activities: drop off/pick up, making copies, resource 
speaker, and beautification. Tier 2 Activities (require a background check): Book Fair, classroom 
assistance, field trip chaperone.



15 

 

 

 
 

Enrollment 
GSA enrolls scholars throughout the school year. If a scholar transfers out of the school, he/she 
must re-enroll into the school as a new scholar.  

 
LOTTERY 
Each year GSA holds a lottery that allows scholars to apply for open spots at the school. During the 
lottery period, scholars can apply online at www.globalscholarsacademy.org. or at the 
administrative office. 
Waitlist Applicants: As spots become available, you will receive an email indicating you have been 
accepted or your new position on the waitlist. Waitlist applicants will have a limited number of days 
to decide and sign a confirmation form from the date of your acceptance email. 

 
EXTENDED DAY PROGRAM 
GSA is a year-round school with an extended day program that starts at 3:30 p.m. - 5 p.m. This 
gives the flexibility to arrange academic and extracurricular studies in a way that is most conducive 
for maximum engagement and teacher effectiveness. 

 
The Extended Day Program is a mandatory part of the full school day. It is an extension of the 
core and instructional learning. Extended Day should not be confused with after-school or 
volunteer programs some schools have in place. Our program includes a rotating mix of elective 
courses, enrichment activities, remediation, independent study, and homework support that 
promotes critical thinking and engagement. 

http://www.globalscholarsacademy.org/
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School Policies and Procedures 
ATTENDANCE 
Attendance is a critical factor in academic success. Parents and scholars should make every effort 
to be present each day for the duration of the school day unless the absence falls under one of the 
categories below. 

 
Excused Absences Include: 

• Illness or death in the immediate family  
• Recovery from an accident 
• Mandated court appearances  
• Professional appointments 
• Observation or celebration of a bona fide religious holiday 
• Educational excursion with proper paperwork pre-approved by the Head of School. 

Parents are asked to report planned absences to the office with as much advance notice as 
possible. The Head of School must be informed in advance of any extended scholar absences. 
Parents are requested to send a signed and dated note on the day the child returns to school 
explaining the reason for the absence. 

 
Unexcused Absence: Include any absences not covered by the above criteria. Absences and late 
arrivals will be recorded as part of the scholars’ permanent school record and included on report cards. 
If a scholar must leave school before the scheduled dismissal time, parents must report to the office 
and sign the child out on the electronic Verkada which tracks scholar attendance. The sign out is a 
protection for the parent and the school in the event the attendance is questioned by authorities. 

 
Tardiness: Tardiness quickly accumulates and cuts into critical instructional time. Your child is 
considered tardy if he or she arrives at school after 8 a.m. and must be in attendance by 11:00 a.m. 
(with a doctor’s note if a scholar is arriving that late) to be counted present for the day. Three 
(3) tardies will be equal to 1 unexcused absence. After 8 a.m., parents must accompany scholars into 
the school to sign scholars in for the day using the electronic Verkada system. 

 
Excessive Early Departures: Any time a scholar is picked up before 5:00 p.m. it is considered an 
early departure. Doctor’s appointments (with documentation) and family emergencies are 
understandable but should be kept to a minimum. Scholars who would like to participate in 
extracurricular activities not offered by GSA, please provide documentation to confirm your child’s 
participation and those requests will be reviewed and approved on a case-by-case basis. 
Excessive early departures will result in the administration requesting a parent meeting and may 
lead to truancy action. 
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EXCESSIVE ABSENCES/TARDY POLICY 
 

Excessive absence from school is defined as 10 or more days absent (excused or unexcused) 
and/or 10 or more tardies. To address the issue of excessive absences, tardiness, or early 
departures, the school will communicate in writing and/or through a parent conference and seek an 
alternate remedy. The school actions will include: 

 
 Number of Occurrences Action to be taken 

Tardies 0-9 Letter sent home to 
parent/guardian 

 10-21 Letter sent home to 
parent/guardian 

 22-30+ School Truancy Court 

   

Absences 3 Letter sent home to 
parent/guardian 

 7 Letter sent home to 
parent/guardian 

 10+ School Truancy Court 

 
In that case, the issue will become unlawful, and the parent and/or guardian will be required to return 
to truancy court. 

 
If a parent and/or guardian has been asked to attend truancy court twice and patterns of unlawful 
absences continue, an official petition will be filed with the Durham District Court. 

 
TRANSPORTATION 
GSA does not provide transportation to and from school for its scholars. However, GSA will support 
parents in networking with other parents interested in carpooling. GSA will disseminate 
transportation communication to parents via our school website and newsletter. Scholars will not be 
allowed to take public transportation home alone. Scholars must be accompanied by an adult when 
arriving and departing campus. Our scholars’ safety is critical to us; therefore, no scholar is 
permitted to walk to school unaccompanied by an adult. 
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LATE PICK-UP POLICY 
Dismissal begins at 3:30 p.m. Beyond 5 p.m., parents whose children remain at the school will be 
contacted via phone. GSA must adhere to state regulations and act in good faith by notifying Child 
Protective Services if a child has not been picked up by 5:30 p.m., and there has been no 
communication from the parent or guardian (NC General Statute 7B-301). Reference: 
https://www.ncleg.net/enactedlegislation/statutes/html/bysection/chapter_7b/gs_7b-301.html 
We understand emergencies occur. We ask that you contact the school as soon as possible if 
extenuating circumstances will impact your ability to pick up your scholar on time. 

 
DROP-OFF/PICK-UP POLICY 
Drop off and pick up are times of heightened safety concerns. 

 
Scholars should be dropped off between 7:30 a.m. and 8 a.m. and must be picked up at 5 
p.m. Scholars must be accompanied by an adult when arriving and departing campus. If 
you drop your child off after 8 a.m., you must accompany your child into the building and sign your 
child in using the Verkada. 

For drop off and pick up, please enter the Club Blvd. driveway in front of the school. Do not let 
your child(ren) out of the vehicle if there is not a school employee present to whom you can 
transition supervision responsibility. 

 
Parents must notify the office before 1:00 p.m. (unless there is an emergency) regarding any 
changes to their child’s usual pick-up procedure in the evening. 

 
NOTE: If you are going to accompany your child into the school, please park in the parking 
lot at the back of the school. Vehicles parked in fire zones are subject to being towed, 
ticketed, and/or being banned from campus. 

 
**Special Note Regarding Parking: If you are dropping off or picking up your scholar at any time 
during the school day outside of regular arrival and dismissal times, please park in the back 
parking lot. Vehicles parked in the fire lane in front of the school are subject to be towed at 
the owner’s expense. 

 
EMERGENCY DISMISSAL 

 
In the event of an unforeseen emergency that requires scholars to be dismissed prior to the end of 
the school day, we will use all accessible means of communication including, but not limited to, 
phone messages, social media, email, and Class Dojo to contact parents. 

 

 

https://www.ncleg.net/enactedlegislation/statutes/html/bysection/chapter_7b/gs_7b-301.html
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If there is an emergency dismissal, all remaining school activities for the day are also canceled. 
Emergency situations can include, but are not limited to, 

● weather conditions 
● fire, gas leaks, loss of power 
● absence of heat, air conditioning or water 

 
While we cannot anticipate these types of emergencies, parents are encouraged to always have a 
backup plan for transportation and childcare in place. At least three (3) working guardian and 
emergency contact phone numbers must always be on file at the school. You may make updates 
to emergency contacts/phone numbers in your online Scribbles account. Please contact the 
main office if you have any issues accessing your account. 

 
DELAYED OPENING/SCHOOL CLOSURE PROCEDURE 

 
GSA will follow Durham Public Schools’ lead regarding inclement weather/snow days. We will use 
all accessible means of communication including, but not limited to, phone messages, social 
media, email and Class Dojo regarding late opening, early release or canceled school days. 

In the case of a delayed opening, please see the procedures below: 
For a 2-hour delay, scholars should arrive between 9:30 a.m. and 10 a.m. Please do not drop your 
child off at school before the indicated times. 
Any scholar arriving after the delayed arrival time will be counted as tardy. 
Please note that on delayed opening days, breakfast will NOT be served, so please make sure 
your child eats before coming to school. 

 
In the event there is a heavy accumulation of snow or other oncoming weather-related hazards that 
develop while school is in session, scholars may be dismissed early. If school is dismissed early 
due to weather, all afternoon and evening activities are canceled. We realize early and unexpected 
dismissals are inconvenient but in cases that are beyond our control, parents are expected to 
always have a backup plan in place for picking up their children. We ask parents to monitor 
weather advisories, always keep an eye out for notices or calls from the school and be prepared to 
pick up your children within 30 minutes of when school dismisses.    
 
It is extremely important that the school has accurate, up-to-date phone numbers, so 
parents and emergency contacts can be reached quickly in case of an emergency. You may 
make updates to emergency contacts/phone numbers in your online Scribbles account. 
Please contact the main office if you have any issues accessing your account.
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Uniform Dress Code 
At GSA, we implement a uniform policy to encourage discipline, diminish social and economic 
barriers among scholars, and increase school pride and a sense of belonging. As a part of our 
“whole child” approach, we also believe it is important to teach our scholars the importance of 
appropriate apparel and appearance and what you communicate through your physical 
presentation. All uniform items will be for sale via the school’s online store or the front office. 
Scholars are expected to be neat, clean, and outfitted in their school uniform every day. The 
following is the uniform requirement for GSA scholars: 

 
Girls 

 
GSA branded polo shirt, in short or long sleeve 

Shirts must be tucked in neatly to bottoms 

Navy blue bottoms (jumper, pants, shorts, or skirts are appropriate) 

Shorts, skirts, or jumpers should be loose-fitting and knee-length but no 
shorter than the tip of the child’s longest finger when standing with their arms 
down by their side 
Girls are permitted to wear blue or black tights or leggings under their skirts, 
shorts or jumpers 
Leggings, jeggings or jeans are not permitted as stand-alone bottoms 

Navy blue or black belt should be worn if belt loops are present 
Shoes must be all black 

Blue or black socks only 
Knee-high socks in blue or black are permitted 

Navy GSA branded sweaters may be worn seasonally or as needed when the 
temperature outside or inside is cool. 

 
Boys 

 
GSA branded polo shirt, in short or long sleeve 

Shirts must be tucked in neatly to bottoms 
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Navy blue bottoms (pants or shorts) 

Bottoms should be tailored and not too loose-fitting 
Sagging pants are NOT permitted and must be pulled up and belted at the 
waist 
Jeans are not permitted 

A navy blue or black belt should be worn if belt loops are present 
Shoes must be all black 

Blue or black socks only 

Navy GSA branded sweaters may be worn seasonally or as needed when the 
temperature outside or inside is cool. 

Jewelry: Scholars are not permitted to wear any jewelry that would be distracting to the learning 
environment such as large or dangling earrings and bracelets, necklaces, or watches. Small stud 
earrings, thin necklaces and a watch are acceptable. 

 
Hair: Scholars are expected to come to school each day with well-groomed hair. No excessive or 
distracting hair accessories are permitted. 

 
Makeup: For scholars, grades K–5, Scholars may use Chapstick as needed. 
6-8 Girls: Scholars in grades 6-8 are permitted to wear natural color makeup that does not create a 
distraction. Distracting bright and loud colors and glitter are not permitted. 

 
Shoes: Black leather shoes or an all-black sneaker with no colorful logos or designs. 
Shoestrings must be in wearable condition that allows for the scholars’ shoes to be tied in a neat 
knot or bow. All scholars (male and female) should wear sneakers or shoes with rubber bottoms. 
This allows for a quick transition from class to gym. We do not allow changing of shoes and 
clothing because we want to maximize our instruction time in the classroom and in the gymnasium. 

 
Non-Uniform Items 

Swag Day Passes 
As a reward, scholars are given swag day passes. These passes allow scholars to wear 
non-uniform items. Swag day passes are only permitted to be used on Fridays. 
The following are not part of the school uniform or swag day attire: 

Boots 
Sandals/Slides 
Hooded sweaters or sweatshirts 
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Ripped jeans 
Bandanas 

Scholars must wear white or black undergarments under their shirts or blouses. If the garment is 
visible at the neckline, the garment must be white. Colorful undergarments are not allowed as part 
of the school uniform. 

 
Scholars must wear the approved outerwear during the day. This includes navy blue sweater vests, 
navy blue button cardigans, or navy zipper front sweaters. We know from time to time, scholars 
may be cool during the day; however, scholars are not allowed to wear anything other than 
approved clothing as outerwear. 

 
UNIFORM INFRACTIONS 

 
If your child’s school uniform does not meet standards, you will receive a Uniform Infraction Notice 
indicating the portions of this dress code requiring attention. 

Scholars receiving five “uniform infractions” may be considered for dismissal. A parent 
conference is required after three (3) infractions. 
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Scholar Behavior 
 

SCHOLAR CODE OF CONDUCT 
GSA assumes all scholars will contribute positively to the school community through kindness, 
respect, and courtesy to others. All scholars are expected to adhere to school policies as a mark of 
good citizenship. GSA believes scholars need a positive, safe, and orderly school environment 
where learning can occur without disruption. When scholars have difficulty adhering to school 
policies, the school will help the scholar think about his/her actions, consider the repercussions, 
and make better choices in the future. 

 
POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORT 

 
GSA will use the Positive Behavioral Intervention and Support (PBIS) program to train scholars 
about classroom and school-wide expectations. 

Positive Behavior Intervention and Support (PBIS) Programs support the school learning environment 
by encouraging high scholar performance and reducing behavioral problems. 
Whole-school Positive Behavior Intervention and Support is a systematic approach that establishes 
and reinforces clear behavioral expectations. 
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ACTS OF MISCONDUCT 
Both minor and major acts of scholar misconduct will initiate school disciplinary procedures. 
Generally, discipline will be administered by the teachers but may also be administered by the Head 
of School or another staff member. This list is not to be construed as an all-inclusive list or as 
limiting the authority of school officials to deal appropriately with other types of conduct that interfere 
with the good order of the school, the proper functioning of the educational process, or the health 
and safety of scholars. 

A scholar violating any of the acts of misconduct shall be deemed to be guilty of a gross 
misdemeanor and will be disciplined. Additionally, a scholar who engages in misconduct that 
violates the law may be referred to the appropriate police authority. 

 
The acts of misconduct and penalties listed below are applicable when a scholar: 
Engages in acts of misconduct on school property 
Engages in an act of misconduct in a motor vehicle being used for a school-related purpose 
Engages in an act of misconduct at a school-related activity, function or event 
Engages in an act of misconduct off school premises, in which administration, feels the 
seriousness of the act presents a danger to the health and safety of scholars or employees or 
would endanger the proper functioning of the educational process 

 
Acts of misconduct include, but are not limited to, the following: 

Failure to cooperate or comply with directions of school personnel and volunteers 
False allegations against staff, volunteers or scholars 
Falsification of records or scholastic dishonesty (including cheating and plagiarism) 
Misuse of copyrighted materials 
Improper or disrespectful communications to staff, volunteers or scholars 
Disruption of school 
Sexual harassment 
Criminal Sexual Conduct 
Bullying and hazing[1] 
Improper dress in violation of the Dress Code 
Indecency (either with clothing/exposure, pictures or public display of affection) 
False alarms 
Damage of property or theft/possession of stolen property 
Coercion, extortion or blackmail 
Arson 
Possession of firework(s), explosive(s) and/or chemical substance(s) 
Possession and/or sale of alcohol and/or drugs (narcotic drugs, look-a-like substances and 
illegal chemical substances) 

https://docs.google.com/document/d/e/2PACX-1vTdEUnWW1LP7KzyNnMMNpRZV_z44hU1c66T1TyFUa7rUAhQBdOyXnLHjiyyBJc8IvDdpgmUOSkRKttu/pub#ftnt1
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Possession of look-a-like weapons 
Possession of dangerous weapons as defined by state law and dangerous weapons or 
instruments 
Possession of personal protection devices (such as tasers, mace, pepper spray, etc.) 
Fighting, assault and/or battery on another person 
Gangs and gang-related activity 
Violation of Technology Acceptable Use Policy 
Persistent disobedience 
Verbal assault 
Criminal acts other than as enumerated herein 

 
Parents or scholars who are unsure of what conduct is prohibited by each act should consult with 
the Head of School. 

 
BULLYING AND CYBER-BULLYING POLICY 
 
Bullying in any form will not be tolerated. Bullying creates a hostile, disruptive environment on the 
school campus and is a violation of a scholar’s right to be safe and secure. 

 
North Carolina defines bullying or harassing behavior as any pattern of gestures or written, 
electronic, or verbal communications or any physical act or any threatening communication, that 
takes place on school property, at any school-sponsored function or on a school bus, and that 
places a scholar or school employee in actual and reasonable fear of harm to his or her person or 
damage to his or her property. 

 
State Law also protects children in North Carolina by making cyber-bullying a criminal offense 
punishable as a misdemeanor, provides that it is unlawful for a person to use a computer or 
network with the intent to pose as a minor with the intent to intimidate or torment a minor and 
provides for probation for a minor guilty of cyber-bullying. 

 
Cyber-bullying is the use of electronic information and communication devices to willfully and 
repeatedly harm either a person or persons through the medium of electronic text, photos, or 
videos. Examples of this behavior include but are not limited to: 

Sending false, cruel, vicious messages 
Creating websites that have stories, cartoons, pictures, and jokes ridiculing others 
Breaking into an email account and sending vicious or embarrassing materials to 
others 
Engaging someone in electronic communication, tricking that person into revealing 
sensitive personal information and forwarding that information to others 
Posting of scholar picture onto a website without their permission  
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Consequences for Harassment, Bullying and/or Cyber-bullying 

Minimum: 3-day suspension 
Maximum penalty: Expulsion 

 
DISCIPLINARY PROCESS 
Level 1: The teacher addresses the inappropriate behavior with the scholar. If the act of 
misconduct is considered minor, the teacher records the incident in the Educator's Handbook as a 
minor offense and calls the scholar’s parent or informs the parent with a written notice. 
 
Level 2: If the same act of misconduct continues, or if a more severe act occurs, the teacher 
disciplines the scholar and informs the parents by phone. The teacher provides the scholar with 
intervention strategies and records the incident in the Educator's Handbook as a minor offense. 

 
Level 3: If the inappropriate behavior continues, or if a more severe act of misconduct occurs (not 
covered in Levels 1 and 2), a conference with the parent(s), teacher, and counselor is held to 
discuss the incident and appropriate disciplinary action. A written record of what was decided at the 
meeting is kept on file and a copy is given to the parents. A copy is also placed in the scholar’s file. 
The counselor provides the scholar with intervention strategies and records the incident on the 
intervention form. The teacher records the incident in Educator’s Handbook as a minor offense and 
submits a Level II referral form to the Multi-Tiered Intervention Support (MTSS) team to further 
review of intervention strategies. 

 
Level 4: If the previous disciplinary actions taken at levels 1-3 have not been successful in 
stopping the inappropriate behavior or if a very severe act of misconduct occurs, the teacher 
records the information in Educator’s Handbook as a major offense and submits a Level III form to 
the Multi-Tiered Intervention Support team for further review of intervention strategies. The school 
counselor schedules a meeting with the parents to discuss a corrective action plan. The plan will be 
written and will consider the cause of the inappropriate behavior, positive interventions that might 
be utilized to diminish the unacceptable behavior and necessary sanctions that will take place if 
the behavior continues. This plan is written, attached to the conduct report that precipitated it, 
and then distributed to all persons included in the meeting. A copy is also placed in the scholar’s 
file. 

 
Level 5: If all the actions taken at Levels 1-4 have not corrected the inappropriate behavior and/or 
if the act of misconduct is so extreme that it threatens the safety of others, the Head of School may 
suspend or expel the scholar from school. To determine the next course of action, the Head of 
School shall convene a meeting with all involved persons. Such action may include  the Head of 
School's recommendation that the scholar serves a long-term suspension or be expelled from 
school. If the Head of School recommends an expulsion, the Board of Directors will grant the 
scholar a due process hearing and thereafter will make a final decision about expulsion within ten  
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days of the incident. Parents, the scholar, and any other person with relative information may give 
input to members of the Board before a final decision is made. A written record is made of all 
actions taken. The record is then copied and distributed to all involved parties. 

 
Level 6: If all the actions taken at Levels 1-5 have not corrected the inappropriate behavior and/or 
if the act of misconduct is so extreme that it threatens the safety of others, the Head of School may 
suspend or expel the scholar from school. To determine the next course of action, the Head of 
School shall convene a meeting with all involved persons. Such action may include the Head of 
School's recommendation that the scholar serves a long-term suspension or be expelled from 
school. If the Head of School recommends an expulsion, the Board of Directors will grant the 
scholar a due process hearing and thereafter will make a final decision about expulsion within ten 
days of the incident. Parents, the scholar, and any other person with relative information may give 
input to members of the Board before a final decision is made. A written record is made of all 
actions taken. The record is then copied and distributed to all involved parties. 

 
Scholars served under IDEA (Special Education) or under Section 504 of the Rehabilitation Act of 
1973 are entitled to certain additional rights in discipline based on their qualifications for services 
under these federal laws. Each individual incident will be evaluated on a case-by-case basis. 

 
Examples of major acts of misconduct (including but not limited to those below) that do not require 
progression through Levels 1-4 but rather call for discipline to be administered immediately at 
Levels 5 or 6 are the following: 

Malicious types of behavior that endanger the safety of others 
Physical assault 
Extreme acts of defiance and/or threats toward teachers/other adults/fellow scholars 
Defacement/destruction/theft of school property 
Sexual Harassment (depending upon severity) 
Criminal Sexual Conduct, as defined by law 
Bullying 
Weapons 
Possession/use of any form of alcoholic beverages, tobacco, inhalants and/or illicit drugs 
Possession/use of any weapons or forms of makeshift weapons 
Arson 

Note: Any public display of affection having sexual connotations (holding hands, kissing, etc.) is 
unacceptable behavior and may result in an in-school suspension to isolate the scholar from the 
rest of the school community. The type of behavior that is displayed will determine the length of the 
suspension. 

 
PARENT MEETINGS 
Open and frequent communication between home and school is required for successful  
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educational planning for each scholar. Mandatory meetings with parents are held to resolve 
important issues regarding your child. Scholars will be given documentation requesting this 
mandatory meeting with the school’s administration. Our policy is that when a mandatory meeting 
is called, the scholar is not to return to school until accompanied by a parent to resolve this issue. 

 
Failure to attend scheduled PEP (Personal Education Plan), BEP (Behavior Educational 
Plan), or IEP (Individual Education Plan) meetings could result in slot replacement. 

 
DUE PROCESS PROCEDURES 
Inappropriate behavior addressed by a teacher in the classroom that does not result in a 
disciplinary referral shall be recorded, along with any disciplinary action used, in the teacher’s 
record book or “Incident Report” form. The administration reserves the right to address acts of 
misconduct or to supplement any disciplinary action, through the implementation of a Corrective 
Action Plan. 

The following due process procedures govern the suspension or the expulsion of a scholar from 
the school’s regular educational program. Discipline in the form of legally appropriate administrative 
intervention is solely within the discretion of the Head of School. It is not subject to the due process 
procedures as provided in this Scholar Code of Conduct. 

 
SUSPENSION OF TEN SCHOOL DAYS OR LESS 

 
As a rule, before any suspension of the scholar, the Head of School shall provide the scholar with 
the following due process: 

The Head of School shall inform the scholar of the charges against him/her, and, if the 
scholar denies the charges, the Head of School shall provide the scholar with an 
explanation of the evidence the Head of School possesses. 
The scholar shall be provided an opportunity to explain to his/her version of the facts. 

 
When a scholar’s presence in school poses an immediate danger to persons or property or an 
ongoing threat of disruption to the educational process, the Head of School may immediately 
suspend the scholar, and as soon thereafter as reasonable, provide the scholar with his/her due 
process rights as outlined in subparagraphs A and B above. 

 
If, after providing the scholar with his/her due process rights, the Head of School determines that 
the scholar has engaged in a prohibited act, he/she may impose a disciplinary penalty of a 
suspension not to exceed ten (10) days. The Head of School, or his designee, shall inform (in 
person or by phone) the scholar’s parents of the suspension and of the reasons and conditions of 
the suspension. A Conduct Report is to be completed, with copies going to the parent and the 
scholar’s file. A decision to suspend a scholar for ten (10) or fewer school days is final and not 
subject to further review or appeal. 
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SUSPENSION FOR ELEVEN (11) OR MORE SCHOOL DAYS AND EXPULSION 
A parent shall be notified of the Head of School’s intent to suspend or expel in writing and in the 
native language of the parents. 

 
At the Head of School’s discretion, a long-term suspension may be imposed. A long-term 
suspension is defined as a suspension from school and all extracurricular activities of more than 
ten school days. 

 
A 365-day suspension is a denial to a scholar of the right to attend school and to take part in any 
school function for a full 365 days. The Board must suspend a scholar for 365 days for weapons 
and bomb threat violations. The Board must suspend a scholar for 300-365 days for assaults which 
seriously injured a teacher or other employee. The Board may suspend a scholar for up to 365 
days if a scholar: 

1) assaults a teacher 
2) assaults a scholar, if witnessed 
3) assaults and seriously injures another scholar 
4) other threats/false reports 

 
An expulsion results in the scholar’s exclusion from school and all extracurricular activities. The 
Board must find that the scholar presents a “clear and convincing” threat to the safety of others. 
The written notice of violation shall state the nature of the violation and the proposed consequence. 
The parent of the child shall be responsible for making arrangements for the child’s educational 
needs during a long-term suspension and/or expulsion. 

 
If a scholar charged with a violation of the GSA Code of Conduct has been returned to the regular 
school program pending a decision by either the Head of School or other board designee, then 
such action of reinstatement shall not limit or prejudice the school’s right to suspend or expel the 
scholar following that decision. 

 
The Head of School shall approve all discipline referrals for suspension and/or expulsion. 

 
MISCELLANEOUS PROVISIONS 

 
Voluntary agreements of discipline 

 
During the disciplinary proceedings, the Head of School or their designee may enter a written 
contract with the scholar and/or his/her parent(s) setting forth the parties’ agreement in 
settlement of the disciplinary charges. In such cases, the written agreement shall be final and 
binding and may not be later challenged by the Head of School or their designee or the scholar 
and/or his/her parent(s). 
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Suspended/expelled scholars on school property or attending school activities 

 
A suspended or expelled scholar who enters onto school property or appears at a school activity, 
event or function without the permission of a building administrator shall be deemed to be 
trespassing. 

 
MAINTAINING CLASS PROGRESS 

 
When practical in the judgment of the Head of School, a suspended scholar may be permitted to 
maintain progress during the period of suspension. 
 

Parent Rights, Responsibilities and Procedures 
GSA is a family-oriented school environment. We make every effort to engage and work closely 
with parents to enhance their ability to support their children’s success. 

 
PARENT CODE OF CONDUCT 
Parents significantly influence and impact the shaping of children’s academic performance and 
behavior. We expect all parents and guardians to model appropriate behavior and be good 
examples for our school community. 

 
All GSA Parents Shall: 

● Be respectful to the staff, scholars, administrative team, volunteers and other members of 
the school community at all times 

● Hold their child responsible and accountable for following all school rules, completing all 
homework assignments, and coming to school every day on time 

● Refrain from using profanity and inappropriate language on campus 
● Follow the school protocol for handling complaints by first seeking a resolution with the staff 

member and/or administrator involved in a positive and professional manner 
● Strive to assist the staff and the school community in increasing the overall academic 

achievement and safety of their child at school 

**Please note that violation of any component of the parental code of conduct may result in 
one or more of the following: 

Contact of Law Enforcement 
Trespassed for the remainder of the academic year 
Your child (or children) being dismissed from school for the remainder of the school year 
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PARENT INVOLVEMENT 
GSA has a wonderful requirement of parent involvement and bases its success on being able to 
create a strong partnership between parents and school. Parents are asked to give back to GSA by 
attending monthly Parent and Family Engagement Nights and volunteering. 

  
Volunteerism 
GSA requests parents make every effort to volunteer at least 20+ hours throughout the school 
year. Parents can choose to be a Tier 1 or Tier 2 volunteer. 

 
Tier 1 Volunteer: Drop off/pickup, making copies, resource speaker and beautification/grounds 
days. 

 
Tier 2 Volunteer: Tutor, mentor, club sponsor, book fairs, classroom assistant, dining room 
assistant, office assistant, media assistant, extended day and field trip chaperone. 

 
Parents participating in Tier 2 volunteer activities must complete a criminal background 
check. Please see the Main Office to complete forms. 

 
PARENT COMMUNICATION 
GSA will work diligently to utilize current technology to inform parents of school happenings, 
essential updates and individual scholar progress. To be more efficient with our communications, 
parents are encouraged to contact their child’s teacher via email. 

 
The GSA Administrative Team welcomes appropriate and effective communication between 
parents, teachers, and administration. To ensure we are meeting the needs of both parents and 
scholars, all meetings with any member of the administrative team and teachers must be made by 
appointment only. 

 
To make an appointment with the Administration, please contact our Office Manager. 
Appointments with teachers should be made directly with classroom teachers via telephone 
or email before and/or after school hours. 

 
PARENT AND FAMILY ENGAGEMENT NIGHT (PFEN) 
During the school year, Parent and Family Engagement Nights will be held periodically. The 
purpose of these meetings/workshops is to offer a series of classes on a wide variety of topics that 
will empower parents/guardians. Parents are expected to attend each PFEN. 

 
REQUEST FOR SCHOLAR RECORDS 
A parent may request a scholar’s records from the school at any time; however, the request must  
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be made in writing and indicate specifically the types of records requested, the time frame of these  
records, etc. This request should be made to the school’s guidance counselors. It is the school’s 
responsibility to fulfill this request within 30 days of receiving the written request. 

 
SCHOOL IMPROVEMENT TEAM 
The School Improvement Team allows parents to work with the Head of School to address issues 
that impact the total school program. The School Improvement Team will meet once a month. 

 
NOTIFICATION OF RIGHTS UNDER FERPA 
The Family Educational Rights and Privacy Act (FERPA) affords parents and scholars who are 18 
years of age or older (“eligible scholars”) certain rights with respect to the scholar’s education 
records. 

FERPA also provides that student records and personally identifiable information contained in 
those records generally may be released to third parties only if the parents or eligible scholars 
provide written consent. One of those exceptions to this requirement is that “directory information” 
about a student may be released to anyone upon request unless the parent or eligible student has 
opted out of the disclosure of such information. “Directory information” includes the scholar’s name, 
grade, school most recently attended, dates of attendance, date of graduation, awards received 
and participation in officially recognized sports and activities.  
Policy 4200 
The name and address of the Office that administers FERPA is: Family Policy Compliance Office 
U.S. Department of Education 400 Maryland Avenue, SW Washington, DC 20202 

 
Scholar Directory Information Opt Out Form 
The Family and Educational Rights and Privacy Act (FERPA), a federal law, requires Global 
Scholars Academy, with certain exceptions, to obtain your written consent prior to the disclosure of 
personally identifiable information about your child’s education records. However, Global Scholars 
Academy may disclose appropriately designated “directory information” without written consent, 
unless you have advised the District that you opt out of disclosure of some or all of your scholars’ 
directory information. The primary purpose of directory information is to allow the District to include 
information from your child’s education records in certain school publications, such as the annual 
yearbook, honor roll, and graduation programs. Directory information can also be disclosed to 
outside organizations without a parent’s prior written consent. Outside organizations include, but 
are not limited to, companies that manufacture class rings or publish yearbooks. If you wish to opt 
out from the release of your child’s directory information, in whole or in part, please complete a 
form and return it to the school within ten (10) days. If not, no action is required or will be taken. 

 
 
 



33 

 

 

 
GRIEVANCE PROCEDURE 

COMPLAINTS 
The School Board recognizes the rights of students, parents, and other individuals and groups to 
present complaints about school personnel, the curriculum or instructional materials, or concerning 
school services and school facilities. The Board would like complaints handled and resolved as close to 
their origin as possible. The proper channel for complaints involving school matters is: 
1. Employee 
2. Head of School or designee 
3. School Board 

GRIEVANCES 
A grievance procedure has been outlined by the School Board in order to resolve problems affecting 
Global Scholars Academy employees, whether it has been a violation; misinterpretation of state or 
federal law or regulation, school board policy or administrative regulation; an employee has been 
subject to discrimination on the basis of race , religion, sex, national origin, age, sexual orientation, or 
disability; or there exists a physical condition which jeopardizes an employee’s health or safety, or 
which interferes with an employee’s ability to discharge his or her responsibilities properly and 
effectively. 
 
Any personnel action resulting from an employee filing a grievance is prohibited. Thus, employees are 
free to state the facts and express their opinions without fear of punishment. During all grievance 
proceedings an effort will be made to focus on finding a solution rather than on the problem. In 
addition, grievances should be resolved at the lowest level of the administration possible. 
It is the policy of the board, in keeping with the ultimate goal of serving the educational welfare of 
children, to develop and practice reasonable and effective methods of resolving difficulties that may 
arise among employees. The intent is to reduce potential areas of grievances and to establish and 
maintain recognized channels of communication between staff and administration. The purpose of this 
procedure is to secure, at the lowest possible level, equitable solutions to the problems that arise from 
time to time and affect employees. 
The following is a specific course of action for persons who feel that an application of policy or regulation 
against them was unjust or that a policy or regulation has been violated. 

Specific course of action: 
1. Communicate informally with the principal or immediate administrative head. 
2. Present grievance in writing to the principal or immediate administrative head. 
3. A meeting will be arranged within four days after receipt of the grievance. 
4. Within two school days after the formal meeting, the claimant will receive a written response 

from the principal or immediate administrative head. 
5. If the grievance is not disposed of satisfactorily, the claimant shall refer it to the Board within 

three school days.  
6. Within five school days after receipt of the grievance, the superintendent will arrange a meeting 

between the claimant and himself. 
7. If the claimant is not satisfied with the decision rendered, he/she may refer the grievance to the 

Board of Education within five school days. 
8. Within ten school days after receiving the written grievance, the Board shall meet with the  
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aggrieved person for the purpose of resolving the grievance. The ultimate decision shall be 
rendered by the full Board. 

9. If the grievance is not resolved, then the individual will contact the state professional 
association for guidance, take court action, or accept the Board’s decision as being final.  
The resolution of complaints should occur within 30 days of their origin and no later than 60 days. 

GRIEVANCES REGARDING HEAD OF SCHOOL 
If the claimant's grievance is regarding the Head of School, he/she may refer the grievance to the Board 
of Education. Within ten school days after receiving the written grievance, the Board shall meet with the 
aggrieved person for the purpose of resolving the grievance. The ultimate decision shall be rendered by 
the full Board. The resolution of complaints should occur within 30 days of their origin and no later than 
60 days.  

Security, Health and Medicine Policies and 
Procedures 

 
HEALTH AND WELLNESS 

 
SECURITY 
Our children's safety and the overall security of our school are among our primary concerns. The 
doors to our school are opened every morning at 7:30 a.m. Entry doors from the lobby are locked 
after 8 a.m. and remain locked for the remainder of the day. If your child is late to school, it is 
important that you do not simply drop your child off. Parents must come in the main door and then 
accompany their child to the office window in the lobby in order to sign your child in and list a 
reason for the tardy. Parents must sign scholars in after 8 a.m. 

 
EMERGENCY INFORMATION/ CHANGE OF ADDRESS/TELEPHONE NUMBER 
All families must indicate emergency contacts in your child’s Scribbles account at the beginning of 
each year. At least three contact phone numbers and emergency contact phone numbers must be 
current and up-to-date at all times. In the event your child is sick and needs to leave school, your 
child should be picked up within 30 minutes of the parent being notified. Failure to pick up your 
child within 30 minutes may result in dismissal from GSA. 

 
Please update emergency contacts, phone numbers, addresses, and any additional change 
in your information in your online Enrollease account. Please contact the main office if you 
have any issues accessing your account. 
 
 



35 

 

 

 
HEALTH CONCERNS 

Please report any illnesses or chronic health concerns your child experiences to the office. Do not 
send your child to school with a temperature of 100 degrees or greater. A child must be fever-free 
for 24 hours before returning to school. illnesses such as strep throat or conjunctivitis (pink eye) 
should remain home until they have been on medication for at least 24 hours and must bring a 
doctor’s note to return to school. Please do not hesitate to call the school with any questions. 
Those with vomiting and/or diarrhea must be free of symptoms for 24 hours before returning to 
school. Children who are diagnosed with: 
 
Communicable Disease 
You should notify the main office when your child has a communicable condition (i.e. chickenpox, 
strep throat, head lice, ringworm) so appropriate measures may be taken. Notices will be sent 
home with others when these conditions occur in a classroom. 

 
HEALTH RECORDS 
All new scholars must submit a “Physical Examination Form” and “Certificate of Immunizations” to 
the school. Re-enrolled scholars must have up-to-date records. All scholars must have had a 
physical within the last 12 months and have had all the immunizations required by the state of 
North Carolina. In addition, all entering kindergartners must have a certified birth certificate on file 
to verify their age. Kindergartners must be 5 years old on or before August 31 to attend GSA. 
The state requires that we must have a Health Assessment Form, Immunization Records, 
and a valid birth certificate within 30 calendar days of school or the scholar will be 
dismissed from GSA. 

 
Kindergarten 
Please be sure to complete and submit to the Main Office all the below information no later than 30 
calendar days after the first day of school: 

• GSA Enrollment Commitment Form Immunization Records 
• Kindergarten Health Assessment Form (KHA)  
• Original or Certified Copy of Child’s Birth Certificate 

7th Grade 
Scholars in 7th grade are required to receive a booster dose of Tdap (tetanus, diphtheria, and 
pertussis) vaccine. Scholars must provide an immunization record indicating they have received 
the Tdap Booster. 

 
**Scholars new to the public school system must submit a Health Assessment Form. After 
30 calendar days, a child will be suspended until immunization and Health Assessment 
forms are submitted. 
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MEDICINE: ADMINISTERING MEDICINE 
It is the intent of GSA to assist parents when they are unable to come to school to administer 
medication by dispensing needed medication to scholars so the scholar may maintain school 
attendance. GSA will administer medication to children for whom a plan has been made and 
approved by the Head of School. Since medication poses an extra burden on staff and having 
medication in the facility is a safety hazard, parents/guardians should check with the child’s health 
care provider to see if a dose schedule can be arranged that does not involve the hours the child is 
in care by this facility/center. For those medications that must be administered during the school 
day, the scholar’s parent and/or doctor must complete a medication administration form. 

It is the parents’ responsibility to provide the following for any medication: 
● The physician’s written authorization for the school staff to medicate their child. Forms are 

available in the school office. 
 

Medication cannot exceed the expiration date and must be in the original container. The school will 
not be responsible for lost or spilled medications. 

 
Under no circumstances will children be allowed to medicate themselves or be in possession of 
medication while at school, except for RESCUE medication (i.e., Albuterol, EpiPen®) as prescribed 
by a physician. 

● Requires parent/guardian to complete and sign this Medication Administration Form; the 
form shall be kept in the child’s record with all supporting documentation. 

● Medication must be in its original, child-proof container and labeled with the child’s name. 
● All medication containers and dispensers will be stored out of the reach of children and in a 

locked cabinet, or refrigerator if necessary, and will be returned to parent/guardian when 
completed. 

● Requires a written plan to record the administration of all medications and to inform the 
child’s parent/guardian daily when such medications have been given. 

● When no longer needed by the child, or when the child withdraws from the program, all 
medications will be returned to the child’s parent/guardian or disposed of after an attempt to 
reach the parent/guardian. 

 
PRESCRIPTION MEDICATION 

The office is to be informed of any scholar who must take prescription medication during the 
school day. All medication dispensed must be sent in its original container directly to the office. 

 
Prescription medication must: 

● Clearly identify the name and type of medication 
● Contain doctor’s orders as to the distribution of the medication 
● Be in the original container 
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● Carry a prescription label with the scholar’s name, drug identity, dosage instructions, 

doctor’s name, and current prescription date 
● Be kept in the office 

 
 
Administering prescription medications: 

Medication is administered in accordance with the pharmacy label directions as prescribed 
by the child’s health care provider. 

 
The instructions from the child’s parent/guardian shall not conflict with the label directions as 
prescribed by the child’s health care provider. 

 
Scholars who have medical prescriptions for dispensing medication, prior to breakfast, 
must have this medicine administered before coming to school. Schools have been asked to 
work with parents to dispense medicine that CANNOT be administered at home. 
Scholars cannot take ANY over the counter medication without a written medical order, and 
authorization forms signed by both the parent and the doctor. This medication must be 
labeled by a pharmacy complete with dispensing instructions. 

 
MEALS 
GSA provides a nutritious breakfast, lunch, and a mid-afternoon snack daily. Scholars should be 
at school by 8:15 a.m. to eat breakfast. 

 
GSA works hard to provide our scholars with healthy and nutritious meals. We also take pride in 
teaching our scholars healthy lifestyles that will stay with them throughout their lives. We ask that 
you support our vision by adhering to the following policies: 

 
Scholars are not permitted to bring food items into the school in commercial bags such as 
McDonald’s, Burger King, Subway, etc. Lunch must be brought packaged in a plain bag free 
of advertisements. If a drink is provided with the meal, it must be water only which has to be 
transferred into a plain container without commercial advertising. The school cannot provide 
plain packaging for scholars’ lunches. 

 
Scholars cannot come into the building eating food. If your child does not finish his/her food, 
please allow them time to complete their meals in the car prior to entering the building. 
We realize from time-to-time scholars leave their lunch at home and may need lunch 
delivered to school. We encourage you to please pack your child’s lunch and send it to 
school with them each day. We have lunch menus available on our school’s website and in 
the front office. 
 
Scholars can bring ONLY CLEAR WATER to school to drink during the day. Water must be  
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packaged in a clear plastic container. Please note, colored water, tea, fruit drinks, etc., are 
not permissible. Water is also provided with each meal. 
 
Carbonated Sodas: Scholars are not allowed to bring carbonated sodas to school for lunch 
or snacks. Water, milk and/or juice will be made available with lunch and breakfast 
meals. 

 
We do not have accommodations to refrigerate or heat scholar meals. 

 
FOOD BROUGHT IN FROM HOME 
Any food or snack brought into the school and shared with other scholars must be commercially 
prepared and pre-packaged to avoid any potential for school/family liability due to possible food 
allergies or food poisoning. 

 
Please be advised: Due to nut allergies, GSA has a NO PEANUT policy. Please do not send 
any food containing peanuts to school with your child. 

 
SNACKS 
GSA participates in the National School Lunch Program, Breakfast Program and the Afterschool 
Snack Program. As a continuation of support for a healthy environment and school wellness, 
afterschool snacks are made available each day to each scholar participating in after school 
activities aimed at promoting the health and well-being of scholars and follows the guidance for 
smart snacks in schools. 

 
Nutritious USDA approved snacks are provided to ALL scholars each day; therefore, we highly 
discourage scholars from bringing a snack to school. Our nation is currently in the midst of an 
obesity epidemic, and GSA is doing its best to combat obesity. GSA provides free, healthy snacks 
to ALL scholars. 

 
If you are going to provide snacks for your child, please make sure these are healthy snacks. 
Scholars are not allowed to eat candy here at school; therefore, we ask that you do not send 
candy to school with your child. From time to time, teachers may provide healthy fruit-flavored 
snacks to the scholars. 

 
If you need help with choosing healthy snacks for your child, please contact the school’s nutrition 
department for a list of healthy snacks. 
If a child has an unfinished snack, he/she must either discard the snack or carry it home in a 
closed container. 
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Medical Statement for Scholars with Unique Mealtime Needs for School Meals 
If your scholar has a medical-related food allergy and requires a meal adjustment, a Medical 
Statement form must be completed and submitted to the School Nutrition department prior to menu 
modifications (this form is available in the front office and in the cafeteria). School nutrition staff  
 
cannot change food textures, make food substitutions, or alter a scholar’s diet without the medical 
statement form from the parent. 

 
FLUID MILK REQUEST 
Parents or guardians may request a non-dairy fluid milk substitution for their scholar with a medical 
or special dietary need without providing a statement from a medical authority, however, a Milk 
Substitution form must be completed. The milk substitute requested must be nutritionally equivalent 
to fluid milk and meet the nutritional standards set by the United States Department of Agriculture 
(USDA) for Child Nutrition Programs 

 
If you are requesting fluid milk accommodation for your scholar, please complete the form and 
return to Global Scholars Academy. 

 
For additional information, please follow up with School Nutrition Services to create a plan for providing 
safe, appropriate meals and snacks while at school. 
 

Other Responsibilities, Policies and 
Procedures 

ACADEMIC INFORMATION 

 
TEXTBOOKS AND CURRICULUM MATERIALS POLICY 

All textbooks and workbooks are provided for the Scholars. Hardcover textbooks must be returned 
in good condition, without writing and/or underlining, at the end of the year, or parents are 
responsible for paying for them. Books may be sent home as part of our reading program. If these 
books are lost, we will have to re-order new copies, and parents will be assessed a fee to cover the 
cost of the books. Workbooks are the scholars’ property and may be written in. 

 
HOMEWORK POLICY 

GSA Scholars generally have homework daily. The amount of time needed to complete homework  
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varies daily and by the individual, grade level, and subject matter. However, the scholar will work on 
assignments during a guided afternoon homework period during extended day. Scholars will be 
encouraged to work independently but may require staff or volunteer assistance. If a scholar does 
not attend extended day, homework will not be completed during the school day; therefore, 
requiring some additional reading at home or additional time completing homework assignments. 

 
The following time allotments are suggested for homework and include independent reading time: 
Kindergarten: 15-20 minutes Grades 1-2: 20-30 minutes Grades 3-8: 30-45 minutes 

 
For parents to observe and participate in their child’s reading progress, scholars are to read with or 
to their parents every day for 15 minutes. 

 
Reading logs are to be signed by parents and returned daily. 

 
Global Scholars Academy will send scholar schoolwork home on Tuesday of each week. If 
you do not receive your child’s schoolwork each Tuesday, please contact your child’s 
teacher. Some assignments are digital or in a workbook that cannot be sent home. 
 
GRADING POLICY 

The philosophy of GSA, concerning academic achievement, promotion, retention and placement is 
based on the recognition that each child is an individual. Therefore, when considering promotion, 
retention or placement, attention must be given to all aspects of the scholar’s development to 
accommodate individual needs and to promote the full development of the learner’s potential. 
Careful monitoring shall occur at every grade level to assure mastery of the North Carolina 
Standard Course of Study. Each child should progress to the level of scholastic achievement 
expected for the assigned grade. The scholar’s achievement or lack of achievement shall be made 
known to parents after the first five weeks of school. Whenever it becomes apparent retention is a 
possibility, this concern shall also be made known to the parents by the end of the third quarter. 
Progress reports and report cards will contain grades according to the following grading scale: 
GSA will follow the state-approved 10-point grading scale to maintain consistency among grade 
levels with the scholars: 

 
A: 90-100 = 4.0 

 
B: 80-89 = 3.0 

 
C: 70-79 = 2.0 

 
D: 60-69 = 1.0 
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F: < 59 = 0.0 

 
REPORT CARDS AND CONFERENCE POLICY 

September, December, March, and June report cards will be sent home in report card envelopes. 
Parent/Teacher conferences are scheduled four times a year, as needed. The dates for these 
report cards and conferences are included on the academic calendar. 

 
TESTING 

Throughout the year, assessments are given across all grade levels to help teachers gauge scholar 
progress and individualize instruction. Testing results are shared periodically with parents at 
Parent/Teacher conferences. Any questions about your child's testing should be directed to your 
child's teacher or to the Head of School. Testing schedule and information will be sent home prior 
to the date of assessment. 

 
*Special Note Regarding End-of-Year Testing: The last 10 days of school are set aside for end 
of year (EOY) testing; therefore, we ask parents to please avoid any absences. 
 
Please read the following document: Session Bill 2012-142: Reading Gateway for important 
information on grade 3 reading proficiency as it relates to promotion: 

 
Session Bill 2012-142: Reading Gateway 
North Carolina charter schools are held accountable for scholars in all grades through SECTION 
7A.1.(f) of Session Bill 2012-142. General Statute 115C-238.29F is amended by adding a new 
subsection to read: "(d1) 
Reading Proficiency and Scholar Promotion 
(1) Scholars in the third grade shall be retained if the scholar fails to demonstrate reading 
proficiency by reading at or above the third-grade level as demonstrated by the results of the 
State-approved standardized test of reading comprehension administered to third grade scholars. 
The charter school shall provide reading interventions to retained scholars to remediate reading 
deficiency, which may include 90 minutes of daily, uninterrupted, evidence-based reading 
instruction, accelerated reading classes, transition classes containing third and fourth grade 
scholars, and summer reading camps. 
(2) Scholars may be exempt from mandatory retention in third grade for good cause but shall 
continue to receive instructional supports and services and reading interventions appropriate for 
their age and reading level. Good cause exemptions shall be limited to the following: 
a. Limited English Proficient scholars with less than two years of instruction in an English as a 
Second Language program. 
b. Scholars with disabilities, as defined in G.S. 115C-106.3(1), whose individualized education 
program indicates the use of alternative assessments and reading interventions. 



42 

 

 

 
c. Scholars who demonstrate reading proficiency appropriate for third grade scholars on an 
alternative assessment of reading comprehension. The charter school shall notify the State Board 
of Education of the alternative assessment used to demonstrate reading proficiency. 
d. Scholars who demonstrate, through a scholar reading portfolio, reading proficiency appropriate 
for third grade scholars. 
e. Scholars who have (i) received reading intervention and (ii) previously been retained more than 
once in kindergarten, first, second, or third grades. 

 
(3) The charter school shall provide notice to parents and guardians when a scholar is not reading 

at grade level. The notice shall state that if the scholar's reading deficiency is not remediated by the 
end of third grade, the scholar shall be retained unless he or she is exempt from mandatory 
retention for good cause. Notice shall also be provided to parents and guardians of any scholar 
who is to be retained under this subsection of the reason the scholar is not eligible for a good 
cause exemption, as well as a description of proposed reading interventions that will be provided to 
the scholar to remediate identified areas of reading deficiency. 
To read the entire document, visit: 
http://www.ncleg.net/EnactedLegislation/SessionLaws/HTML/2011-2012/SL2012-142.html 

 
PROMOTION POLICY 
The Head of School makes promotion and retention decisions in accordance with state regulations 
and this policy. Scholars must be assessed for the purpose of scholar academic achievement 
recognizing that there are a wide range of variables that must be considered in this process. 

 
Teachers are responsible for early identification of scholars at risk of not meeting promotion 
standards. At the time scholars are identified as functioning below grade level, the teacher and 
Head of School, with the support and assistance of the scholar’s parent/guardian, will use all 
available resources to begin intervention, including but not limited to Personal Education Plans, 
scholar test data, scholar portfolios, etc. 

 
The final decision shall rest with the Head of School after consulting with the teachers, guidance 
counselor and parent/guardian. 

Academic Standards and Promotions for Grades K-8 
The goal of GSA is to develop academically proficient scholars. Scholars’ progress will be 
monitored at each grade level to determine appropriate grade assignment. Promotion standards 
are based on the belief scholars must perform at grade level or above to be successful in school. 

Promotion Requirements 
Scholars are required to meet promotion standards in grades K-8 that include demonstrated grade 
level proficiency on: 

● Local assessments 
● Standardized tests (proficiency and growth) 

http://www.ncleg.net/EnactedLegislation/SessionLaws/HTML/2011-2012/SL2012-142.html
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● Report cards 
● Scholar work 

 
In determining the best educational interests of a scholar, appropriate grade placement decisions 
shall be based on the mastery of critical grade-level knowledge and skills including reading and 
mathematics. To be promoted to the next grade level, scholars in all grades should be proficient in 
reading and mathematics, which may be demonstrated through NC End-of-Grade tests, school 
assessments, scholar portfolio of work, attendance, and/or report card grades. A promotion 
decision will not be made solely on the basis of a state assessment. 

 
If a scholar appears likely to be retained, then the parent/guardian of the scholar shall receive at 
least two (2) notices. The first notice may be a conference; the second notice must be in writing 
and must be provided by the end of the third quarter. The Head of School’s office must provide in 
writing an official notice of retention to the parent/guardian by the end of the fourth week of the last 
quarter of school. 

Scholar Assessment Review 
If the parent/guardian of a retained scholar would like to appeal the decision to retain a scholar, 
then the following review procedures will apply: 

● Parents make a written request for a review to the Head of School within three weeks of the 
last day of school. 

● A review committee that includes two teachers other than the child’s teacher, a counselor 
and EC facilitator as appointed by the school. 

● The parent and scholar will receive an invitation to the review to speak on the scholar’s 
behalf. 

● The review committee will convene to determine if the scholar meets promotion 
requirements. 

● A written final decision on the promotion or retention will be given to parents within 5 school 
days of the final decision being made. 

 
Special education personnel must be included if the scholar is identified as a Scholar with 
Disabilities. 

 
English as a Second language staff must be included if the scholar is identified as LEP. 
 
The review committee’s recommendation is subject to the principal’s authority to grade and classify 
scholars. A decision to retain or promote a scholar may be appealed to the Board as provided in 
the Scholar/Parent Grievance Policy, which allows a scholar, parent, or guardian to initiate the 
grievance procedure when there is evidence that a final administrative decision has violated a 
board policy or regulation and procedure, or state or federal law or regulation. 
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Scholars with Disabilities and Limited English Proficiency Scholars 
Scholars with disabilities who do not have the ability to participate in the North Carolina Standard 
Course of Study Standards may be exempt from the promotion standard. However, exempt 
scholars must be enrolled in a functional curriculum and demonstrate evidence of progress on 
alternate assessments. All recommendations regarding special needs scholars will be made in 
conjunction with the IEP Committee or the Section 504 Committee. 
 
Scholars of Limited English Proficiency (LEP) as identified by state and federal standards shall 
meet the same standards as all scholars. However, in accordance with federal law, English 
language proficiency cannot be the factor that determines whether a scholar has not met 
performance standards. All retention recommendations regarding Limited English Proficient 
scholars should be made in consultation with the English as a Second Language teacher. 
 

General Information 
 

FIELD TRIPS 
To enrich our elementary curriculum, there will be scheduled experiences during the year that may 
be off campus. Field trips expand our scholars’ knowledge, but they do require a financial 
responsibility. Each field trip will vary in cost; however, parents will be notified in writing in advance 
of that cost. Parents will be responsible for completing field trip permission forms and submitting all 
field trip fees and forms prior to the day of the event. If a scholar has not paid fees and/or returned 
a permission slip, the scholar will not be allowed to attend the field trip. The scholar will remain at 
the school and appropriate schoolwork or activities will be assigned. 

GSA encourages parents to be a part of field trip experiences and teachers will request 
chaperones as needed. If you are interested in chaperoning, a criminal background check is 
required. Please obtain a background check form in the front office. 

 
ONLINE MEDIA CENTER GUIDELINES (EPIC) 

 
GSA encourages scholars and their families to utilize our online resource, EPIC, for our scholars’ 
literacy needs. 

● Scholars have 24-hour access to EPIC. 
● While utilizing EPIC at home, parents/guardians are responsible for monitoring the 

age appropriateness of materials being read by their child. 

TECHNOLOGY 
 

GSA provides a personal laptop or tablet and other technology resources for the purpose of  
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supporting the educational mission of the school. The use of these technologies is a privilege that 
carries responsibility and behavioral expectations consistent with all school rules. 
 
GSA has put guidelines in place to maintain a positive and safe learning environment as it relates 
to Internet use: 

● Cell phones and personal devices are NOT permitted.   
• Consequences: 1st Offense – Phone taken from student and placed in the 

box with teacher documentation, 2nd Offense – Phone taken from student. 
Parent will have to pick up phone, 3rd Offense – In school suspension 1 to 
3 days, 4th Offense – Parent conference. 

● Internet use should always be appropriate and support the assignment being 
completed. Strict firewalls and filtering software are in place to minimize temptations 
to create or risk exposure to inappropriate material while scholars are in school. 

● GSA will regularly and randomly monitor individual technology use. 
● Scholars, faculty, and staff will be provided with training regarding Internet safety. 

 
GSA takes the safety of our scholars seriously, and the misuse of the Internet or GSA-issued 
devices may result in disciplinary action, including written warnings, withdrawal of access privileges 
and in extreme cases, suspension, or expulsion. The school also reserves the right to report any 
illegal activities to the appropriate authorities. 

 
Scholars using online resources and devices provided by GSA and the school’s Internet 
must have an Acceptable Use Policy and Cyber-Bullying Policy signed by a parent prior to 
the scholar being issued devices. 

Technology Charges 
GSA scholars will be responsible for the care of their assigned laptops or tablets. Any damage that 
comes out of carelessness will be charged to the scholar. Carelessness includes broken LCD 
screens that result from shutting the lid with objects still in the keyboard or dropping, loss of keys 
from the keyboard, loss of charger, broken hinges, etc. In the event laptops or tablets are damaged 
or misplaced, scholars will be accountable for up to $50 in replacement costs. Habitual damage is 
considered abuse, which may result in the denial of laptop privileges. Damage to devices also 
includes any presence of drawings, stickers, non-GSA labels, or deliberate markings on devices. 
Also, GSA asset tags should not be altered in any way. 
Important Note: Damages to 21st Century Community Learning Center technology equipment will 
not be charged to scholars as federal grant funding covers repairs and replacements for damages 
during extended day/after-school learning.  
 

LOST AND FOUND 
 

Scholars are responsible for their own belongings. All clothing and personal belongings should be  
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marked with your scholar's first and last name. Lost items will be placed in a bin within the 
administrative office area where they can be retrieved. Please bring found items to the office. 
 
BIRTHDAYS 

Birthdays are important at GSA. However, GSA must ensure all food consumed during the school 
day aligns with the GSA Local Wellness Policy. Birthday celebrations must be approved by the 
classroom teacher and school administration at least 48 hours in advance. Parents wishing to go to 
the classroom during the celebration must be listed in good standing with the school and provide 
adequate advance notice. Due to food allergies and safety concerns, all items must be 
commercially prepared and pre-packaged. Balloons and gifts are not permitted. 

 
CLASS PICTURES 
Individual scholar photos are taken at the beginning of the school year by an outside vendor who 
specializes in school photography. These pictures are taken in school uniforms. In the Spring, the 
photographer will take class pictures. Parents will be notified if individual free-style pictures will be 
taken. Parents may purchase a class photo and/or any individual photographs they choose. 

 
PARENT ENGAGEMENT POLICY 
Section 1116 of Elementary and Secondary School Act (ESEA) requires the involvement of parents 
of participating children in the planning and implementation of the Parent Family Engagement 
(PFE) Policy under the Title I Program. Such programs, activities, and procedures shall be 
planned and implemented with meaningful consultation with parents of participating children. 

 
To involve parents in the policy process we will: 

● Encourage all parents to attend Open House, held at the beginning of the year, to learn 
about GSA, the requirements of the Title I program, and your rights as parents to know 
about their child’s school. 

● Hold Parent Engagement meetings at different times and on different days, to accommodate 
the scheduling needs of our parents. 

● Involve parents in an organized, ongoing, and timely way in the planning, review, and 
evaluation of GSA programs, including this PFE Policy and the joint development of the 
school-parent compact. 

● Provide parents with timely information about Title I programs, a description and explanation 
of the curriculum in use at GSA, the forms for academic assessment used to measure 
scholar progress, and the proficiency levels scholars are expected to meet. 
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● Ensure that information related to school and parent programs, meetings, and other 
activities is sent to parents in a format and to the extent practicable, in a language the 
parents can understand. 

● Provide other reasonable support for parental engagement activities as requested. 

● Provide full opportunities for the participation of parents with limited English proficiency, 
parents with disabilities, and parents of migratory children. 

 
To share responsibilities for high scholar academic achievement we will: 

 
● Develop with parents, a school-parent compact outlining how parents, school staff, and 

scholars will share responsibility for improved scholar academic achievement. 

● Help parents create a supportive and effective learning environment at home by providing 
information on the importance of attendance, homework completion and the positive use of 
extracurricular time; limiting time spent watching television and playing video games and cell 
phones usage; and volunteering in their child’s classroom and participating in decisions 
relating to the education of their children. 

● Address the importance of communication between teachers and parents through 
parent-teacher conferences, progress reports, report cards, and provide reasonable access 
to staff, opportunities to volunteer and participate in their child’s class, and observe 
classroom activities. 

● Ensure effective involvement of parents and support partnerships among the GSA staff, our 
parents, and our community to improve scholar participation in extended day activities. 

● Provide parents with materials, such as weekly communication folders, newsletters and 
Parent and Family Engagement Nights to help them work with their children to improve 
scholar achievement, and to foster parental involvement. 

● Educate teachers and school staff about the value of the contributions of parents; how to 
reach out to, communicate with, and work with parents as equal partners; implement and 
coordinate parent programs; and build ties between the home, the school, and the 
community. 

 

[1] "Bullying or harassing behavior" is defined under NC law (G.S. 115C-407.5(a) as “any pattern of gestures or written, 
electronic, or verbal communications, or any physical act or any threatening communication, that takes place on school 
property, at any school-sponsored function, or on a school bus, and that: 
(1) Places a scholar or school employee in actual and reasonable fear of harm to his or her person or damage to his or 
her property; or 
(2) Creates or is certain to create a hostile environment by substantially interfering with or impairing a scholar's 
educational performance, opportunities, or benefits. For purposes of this section, "hostile environment" means that the 
victim subjectively views the conduct as bullying or harassing behavior and the conduct is objectively severe or 
pervasive enough that a reasonable person would agree that it is bullying or harassing behavior. 
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Bullying or harassing behavior includes, but is not limited to, acts reasonably perceived as being motivated by any 
actual or perceived differentiating characteristic, such as race, color, religion, ancestry, national origin, gender, 
socioeconomic status, academic status, gender identity, physical appearance, sexual orientation, or mental, physical, 
developmental, or sensory disability, or by association with a person who has or is perceived to have one or more of 
these characteristics.” It should be noted that this definition was enacted by the General Assembly during the last 
session (S.L.2009-0212). 
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